
TRU'ONG DAI HOC THU DAU MOT 	CONG HOA XA HQI CHU NGHIA VIET NAM 
VIEN PHAT TRIEN CHIEN LINC 	 DOc 14p — Tv do — Hanh phtic 

S6: 	/TB-VPTCL 	 Binh Dtrang, ngizy,2 0  thong 05nam 2018 

THONG BAO 
CHIEU SINH DAO TAO NGAN HAN 

"KE TOAN EXCEL" 

1. Muc tieu dao too 

Nham trang bi cho h9c vier' cac kien thirc va ky nang: h9c vien dupe huang don 
van ban quy dinh va thirc hanh ghi chop so sach ke toan cac hinh thirc so ke toan dugc 
sir dtmg ph6 Nen, lap chi tiet tong loci boo coo trong he thOng bag cap tai chinh cua 
doanh nghiep bang phAn mem Excel. 

2. Dtli tuvng dao too 

- Cac nha quail ly mgi kheri nghiep, chu doanh nghiep, giarn deic cong ty. 

- Ngueri dang coy dinh thanh lap cong ty. 

- Nguai muo'n khai nghiep voi nghe ice toan. 

- Sinh vien nganh ke toan, tai chinh ngan hang, quan tri kink doanh, 

- Nguai dang lam nhan vien ke toan can cap nhat quy dinh mad lien quan den 
chinh sach thue, so sach ice toan... 

- Ngugi dang lam nhan vien b0 phan khoe muOn chuyen sang vi tri ice toan, ke 
toan tong h9p. 

3. Dia diem va HIM gian dao too 

3.1. Dia diem 

HQC vien h9c tap tai Trugng Dai h9c Thu DAu MOt (se có thong bao chinh thirc 
ve phong hoc). 

3.2. Th?ri gian dao too 

+ Trong tu'an (tOi thir 2,4,6 hoac 3,5,7), tir 18h00 den 21h30. 
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+ Cu& tuAn (ca ngay thir bay va chu nhat), sang tir 8h00 den 11h30, chiL tir 
13h00 den 16h30. 

4. DOi ngu gifing vien 

Giang vien Truong Dai hgc Thu DAu M6t c6 nhieu kinh nghiem trong giang day 
va lam viec thuc te. 

5. Quy mO dao t#o: Mgi lop h9c 20-30 hgc vien 

6. HQC phi khoi h9c: 1.200.000d/h9c vien 

(Hoc vien (tang ki theo nh6m tir 5 nguoi tro• len giam 5% cho m6i hoc vien) 

7. Chinh sach dOi voti h9c vien trong thiri gian hoc 

+ Dugc 116 trg cai dat cac phAn mem chuyen dung. 

+ Dugc to van, gioi thieu viec lam sau dao tao. 

8. Thai gian Tang 	tir 20/5/2018 den 30/5/2018 

(Thoi gian Khai giang du kien: ngay 30/5/2018) 

9. NOi dung khoa 1 (45 tiet) 

TT Cfic not dung 
1 TOng quan ve phAn mem ke toin 

- Ca.c irng dung Excel cho cong tac Ice toan. 
- Cac ham Excel, cac phim fat, sir citing ban phim 

2 Ti cht'rc co' sO• di"' lieu tren bang tinh 
3 Ket chuyen so lieu ke toin 
4 Ch'ing tir, so sach, bao cao ke toil' 

- Lap s6 nhat kST: nhat I4 thu tie‘n, nhat IcST 
- Lap s6 nhatkS,  chung 

chi ti'en... 

5 - Lap cac so chi ti6t 
- Lap cac so chi phi san xuat 

6 - Lap s6 cai cac tai khoan 
7 - Lap bang tinh gia thanh 
8 - Lap bang can d6i tai khoan 

- Lap bang tong hgp chi fi let cong nq, hang ton kho, cac tai khoan khac. 
9 - Lap bac) do tai chinh 
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10 - Lap bao cao tai chinh 
TOng cOng 

10. Yeu cau hoc vien 

- Hoc vien chuan bi laptop de duqc huong dan cai dat va six dung cac phan mem. 

- H9c vien di h9c day du va dimg gio, bao cho Giang vien hoac Phu trach lop neu 
nghi. 

11. Chting chi tot nghib 

Sau khi hoan thanh khoa h9c, h9c vien dugc nhan giay chimg nhan do Hieu 
truemg Truemg Dai h9c Thu Dau MOt cap. 

12. Lien h? ghi dank va gong h9c phi 

H9c vien lien he tai van phong Vien Phat trien chitin lucrc - Day F2, cOng 3 
Truemg Dai h9c Thu D'Au MOt, Binh Ducmg (m9i thac mac xin lien he: (i) Hoang Van 
Tuan: 0983370923; (ii) Nguygn Thanh Th4n: 0983619397) 

TS. Phan Van L57 
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